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MACROBUTTON DoFieldClick [Your Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
October 2, 2012
Office of the Register
MACROBUTTON  DoFieldClick [School Name]
MACROBUTTON  DoFieldClick [Street Address]
MACROBUTTON  DoFieldClick [City, ST  ZIP Code]
It would help me, if you could explain how I would apply to your college. It is my hope to study (major). What courses will I need and who do I need to talk to?
With this letter, I have included a summary of my academic experience to help you decide what to recommend. It is my hope to apply soon, so I can meet the fall admission date.

If you have any questions, please contact me by phone at (555) 555-0199 or by e-mail at someone@example.com. Thank you for your time and consideration. I look forward to hearing from you!
Sincerely,
 MACROBUTTON  DoFieldClick [Your Name]
Enclosure
